M4u 2. Quyét dinh (quy dinh gian tiép)

PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC KHOA HQC Péc lap — Tw do — Hanh phic
S6: /Qb-PHKH Thdi Nguvén, ngay ... thdng ..... ndm 20...

QUYET PINH
Ban hanh ... CX Vossommmnmnnnss dhamssmamamennas

HIEU TRUONG TRUONG PAI HOC KHOA HOC
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QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh BAY wossems 1 T ——
D BU ceet e,
......................................................................... /.

HIEU TRUONG (4)
Noi nhan:
- Nhu Diéu ...; ,
- . (Chit ky, dau)

Ho va tén

Ghi cha:
(*) Mau nay ap dung ddi voi cac Quyét dinh (ca biét) ban hanh Quy ché. Quy dinh, Quy trinh, Noi quy.

(1) Tén van ban dugc ban hanh kem theo.

(2) Néu cac can ct truc tiép dé ban hanh Quyét dinh (van ban thanh 1ap, quy dinh chic ning, nhigm vu, quyén
han cta co quan, td chuc).

(3) Cac van ban phap 1y lién quan truc tiép dén van dé giai quyét trong ndi dung Quyét dinh.

(4) Truong hop Pho Hiéu truong duoc giao ky thay Hiéu truong thi ghi “KT. HIEU TRUONG™ va bén dudi ghi
“PHO HIEU TRUONG”; truong hop ky thira uy quyén thi ghi “TUQ. HIEU TRUONG™ va bén duéi ghi chire
vu, quyén han cta nguoi duoc thira Uy quyén.

(5) Chir viét tat tén don vi soan thao va s6 luong ban luu (néu can).

(6) Ky hiéu ngudi danh may, nhan ban va s6 lugng ban phat hanh (néu can).




MAu 3. Van ban ban hanh kém theo Quyét dinh e

DAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HOC KHOA HQC Poc 1ap — Tu do — Hanh phic

TEN LOAI VAN BAN

(Bun hanh kem theo Qu_yéz dinh $6 .. .. /OD- ngay ... thang ... nam ... ... CUL < J
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HIEU TRUONG (2)
(Chit ky, dau)

Ho va tén
Ghi cha:
(*) Mau nay ap dung ddi véi cac van ban duoc ban hanh kem tI&en\Quyél dinh (quy dinh gian tiép) theo Mau 2
gom: Quy ché. Quy dinh, Quy trinh, Noi quy: bo cuc co thé bao gom chuong, muc, diéu, khoan, diém.
(1) Trich yéu ndi dung ciia van ban.
(2) Truong hop Pho Hiéu truong duge giao ky thay Higu truong thi ghi “KT. HIEU TRUONG" va bén duéi ghi
“PHO HIEU TRUONG™: truong hop ky thira uy quyén thi ghi “TUQ. HIEU TRUONG™ va bén du6i ghi chiic
v, quyén han cua nguoi dugce thira uy quyén.



Mau 4. Quyét dinh sira d6i, b sung viin bian quén Iy ngi bo

PAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC KHOA HQC Poc 1ap — Tu do — Hanh phiic
S6: /QD-DHKH Thdi Neuyén, ngay ..... thang ..... nam 20...
~ QUYET PINH
Vé viéce sira doi, b6 sung mot so diéu cua ........ (1) cennnnn.

HIEU TRUONG TRUONG DAI HQC KHOA HQC

CA1 e i o swmes o6 2 5 o () spsssmmmongenessrens s o ¥o1 54 V25 B HEIEYTARES S SN O S W % V5 9 e
Can C}'r ........................ () e
REbllE D] R woy e v s T 0 S - X 30 '
QUYET DINH:
Piéu 1. Sira dbi, b6 sung mot s6 diéu ciia ............ 1) NPR— nhw sau:
1.Diéu ...... dugce stra doi, bo sung nhur sau:
Piéu .....
2. B sung Diéu...(s6 thu tw cua Didu ngay trude Diéu duge bo sung) a nhu sau: g
BB vv v o ee et i
Pidu 2. Huy bo, bai bo cae DIEU ....ooovvioi 2
Diéu 3. Thay déi tir (cum tir) *......" thanh tir (cum tir) *.....” tai cac Diéu......
31T RO L8
Piéu ... Piéu khodn thi hanh (4)
Noi nhin: HIEU TRUONG (5)
=NhirPHER: vl
e emasnas ; (Chir ky, ddu)

sllmpuy VT, o6} 820w ()

Ho va tén
Ghi chu:
(1) Tén van ban quan ly ndi bo duoe stra doi, bd sung
(2) Néu cac can cir truc tiép dé ban hanh Quyét dinh (van ban thanh lap. quy dinh chirc nang, nhiém vy, quyén
han cua cor quan, to chire).
(3) Cac van ban phap 1y lién quan tryc tiép dén van dé giai quyét trong ndi dung Quyét dinh.
(4) Quy dinh thoi diém hiéu luc cla Quyét dinh: trach nhiém thi hanh...
(5) Truomg hop Pho Hiéu trudng duoc giao ky thay Hiéu truong thi ghi “KT. HIEU TRUONG” va bén dudi ghi
“PHO HIEU TRUONG; truomg hop ky thira ty quyén thi ghi “TUQ. HIEU TRUONG™ va bén duéi ghi chirc
v, quyén han ciia ngudi duge thira Gy quyén.
(6) Chit viét tat tén don vi soan thao va sd luong ban luu (néu cén).
(7) Ky hiéu nguoi danh may, nhan ban va sb luona ban phat hanh (néu cén).



Miu 5. Quyét dinh hity bé (hoiic bii bé) van ban quan 1y ni by

PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC KHOA HOC Poc lap — Tw do — Hanh phic
So: /QD-DHKH Thdai Nguyén, ngay ..... thang ... nam 20...
‘ QUYET PINH
Vé viéc hity bo (hodic bai bo) ........ i | I—

HIEU TRUONG TRUONG PAI HOC KHOA HQC
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QUYET PINH:

Piéu 1. Huy bo (hodc bai bo) ............o.o..... (1)t
Pidu...Diéu khoan thi hanh (4)...................

HIEU TRUONG (5)
Noi nhdn: N
-Nhu Diéu ... ; 3
% e el RS (Chir ky, dau)

= Lt VT (6)/\)\\( ).

Ho va tén \L

Ghicha:
(*) Méu nay ap dung dbi véi cac truong hop huy bo (hode bai bo) toan b van ban quan ly noi bo.

(1) Tén van ban quan ly ndi bd dugc huy bo (hodc bai bo).

(2) Néu cac cén cur tryc tiép dé ban hanh Quyét dinh (van ban thanh lap, quy dinh chuc nang. nhiém vu, quyen
han ctia co quan, to chiic).

(3) Céc van ban phap ly lién quan truc llep dén van dé giai quyét trong ndi dung Quyét dinh.

(4) Quy dinh thoi diém hiéu luc cia Quyét dinh: trach nhiém thi hanh...

(5) Truomg hop Pho Higu trudng duge giao ky thay Hiéu truong thi ghi “KT. Hiéu truong™ va bén dudi ghi
“PHO HIEU TRUONG"; truomg hop ky thira 1y quyén thi ghi “TUQ. HIEU TRUONG” va bén dudi ghi chirc
Vi, quyén han cua nguoi dugc thira ay quxen

(6) Chir viét tat tén don vi soan thao va so IuonU ban luu (néu cén).

(7) Ky hiéu ngudi danh may, nhan ban va s6 luong ban phat hanh (néu can).



Mau 6. Van ban lién tich

TRUONG PAI HOC KHOA HOC ~ CONG HOA XA HQI CHU NGHIA VIET NAM

R — 14y TEN— Déc lap — Tu do — Hanh phuc
S6: /.(2)..-DHKH-...(3)... Thdi Nguyén, ngay ..... thang ..... nam 20...

TEN LOAI VAN BAN

TEN CO QUAN, BON VI KY LIEN TICH TRUONG DAT HOC KHOA HOC

CHUC VU, QUYEN HAN CUA NGUOI KY HIEU TRUONG (6)
(Chir ky, ddu) (Chit ky, ddu)
Ho va tén Ho va tén
Noi nhin:

- Nhu Diéu ...

- Luu: VT, ... (7) Axx (8).

Ghi chii:

(1) Tén co quan, don vi, to chie phdi hop ban hanh van ban.

(2) Chit Vlet tﬁt tén van ban.

(3) Chir wt,t tit tén co quan, don vi, t6 chire phdi hop ban hanh vin ban.

(4) Trich yéu vin ban.

(5) Noi dung van ban, bao 0om ¢4 can cu (neu can).

(6) Truong hop Pho Hiéu truong duge giao ky thay Hiéu truong thi ghi “KT. HIEU TRUGONG” va bén duéi ghi
“PHO HILL TRUONG”; trudng hop ky thira uy quyén thi ghi “TUQ. HIEU TRUONG” va bén dudi ghi chuc

vu, quyén han cta n euoi dum thira ay quyen

(7) Chir viét tat tén don vi soan thao va so luong ban luu (néu can).

(8) Ky hiéu ngudi danh may, nhan ban va s6 luong ban phat hanh (néu can).



MaAu 7. Phiéu dé nghi tham dinh

TRUGONG DAI HOC KHOA HOC  CONG HOA XA HOI CHU NGHIA VIET NAM
....................... (Dssmmmnme Doc lap — Tu do — Hanh phiic

Thai Nguyén, ngay ..... thang ..... nam 20...

PHIEU PE NGHI THAM DINH
DU thAO .oveevrerrrecrcvrerann, 5. TR

Kinh gai: Phong Thanh tra - Phap ché

............... (1)........... & nghi phong Thanh tra - Phap ché nghién ciu va cé v kién
tham dinh déi véi Du thao....... (2)....... Ho so tham dinh gom:

[. Phiéu dé nghi tham dinh.

2. To trinh vé viée ban hanh VBQLNB.

3. Du thao sau khi tiép thu vy kién gép v va hoan chinh ndi dung.

4. Ban so sanh va thuyét minh nhimg diém khac nhau gita Du thao voi
VBOQILNB duoc sira doi. bo sung. thay the.

5. Ban tong hop v kién gop v vé Du thao (trong ban tong hop v kién gop v phai
¢6 ndi dung giai trinh ve vice tiép thu hoac khong ti€p thu v kién gop v).

6. Danh muc cac van ban phap ludt hién hanh va cac van ban khac co lién quan
dung lam can cir d¢ soan thao, ban hanh: danh muc cac VBQLNB. cac di¢u, khoan,
diem dugc stra doi, bo sung. thay thé. bai bo, huy bo:

7. Cac tai liéu khac co lién quan (néu ¢o).

CHUC VU, QUYEN HAN CUA NGUOI KY (3)
(Ky, ghi ré ho va tén)

Ghichu:

(1) Tén don vi chu tri soan thao.

(2) Tén van ban quan ly ndi bo.

(3) Truong hop cap pho duge giao ky thay ngudi dimg dau thi ghi chir viét 1at “KT.” vao trude chirc vu cua
ngudi dimg dau, bén dudi ghi chire vu ctia nguoi ky van ban.
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Mau 8. To trinh vé viéc ban hanh vin ban quan Iy ndi bo

TRUONG DAI HOC KHOA HOC  CONG HOA XA HQI CHU NGHIA VIET NAM
....................... | | JES——— Poc lip — T do — Hanh phic

Thdai Neuyén, ngay ..... thang ..... nam 20...

TO TRINH
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I. CAN CU PHAP LY VA SU CAN THIET BAN HANH

1. Ciin cir dé soan thdo, ban hanh van ban

2. Sw céin thiét ban hanh vian ban

3. Cic vin ban quan Iy ndi b sé dwoc thay thé, hity bé (néu co)
- Thay thé, huy bo toan bd.

- Thay thé, huy bo timg phan (néu cu thé).

4. Céc viin bén lién quan cin dwgc soan thio tiép theo (néu cin)
- Vin ban thudc pham vi chire ndng cua don vi soan thao (du kién thoi gian).
- Vin ban khong thude pham vi chire ndng cua don vi soan thao.
11. QUA TRINH SOAN THAO VAN BAN

1. Qua trinh soan théo va liy y kién

2. Giai trinh Iva chon tiép thu y kién

3. Nhitng vin dé con ¢6 ¥ kién khic nhau (néu co)

I11. KET QUA THAM DPINH VAN BAN (*)

1. Két luan thAm dinh cta phong Thanh tra - Phap ché (vin ban tham dinh
kém theo)

2. Két qua tiép thu, chinh sira hodc giai trinh y kién bao lwu cia don vi
soan thao doi voi két lua@n tham dinh (ghi truc tiép hodc van ban giai trinh, ti€p thu
kem theo)

IV. PE NGHI CUA PON VI SOAN THAO (*)

V. Y KIEN CUA THU TRUONG CAC PON VI CO LIEN QUAN (néu c6)
(ky. ghi rd ho va tén)

...........................................................................................................
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Y KIEN HIEU TRUONG CHUC VU, QUYEN HAN CUA NGUOI
(HOAC PHO HIEU TRUONG) KY (4)
(Ky, ghi ré ho va tén)

Ghi cha:

(*) Phan nay don vi chu tri soan thao sé hoan thién sau khi hoan thanh ¢dng tac tham dinh hé so.

(1) Tén don vi chu tri soan thao.

(2) Tén van ban quan Iy ndi bo.

(3) Ghi cu thé 1a “Hiéu truong trudng Dai hoc Khoa hoc™, truong hop atri Pho Hiéu trudng thi ghi cu thé tén cia
Pho Hiéu truomg trudomng Dai hoe Khoa hoc. Thi du: “Pho Hiéu trudng Nguy@n Van A™.

(4) Truomg hop cap pho duoc giao ky thay nguoi dung dau thi ghi chir viét tat “KT.” vao trude chiic vu cia
ngudi dime dau, bén dudi ghi chire vu cua ngudi ky vin ban.



Miu 9. Téng hop y kién, giai trinh vé Dy thao viin ban quin 1y ndi bo

TRUONG DAI HOC KHOA HOC  CONG HOA XA HQI CHU NGHIA VIET NAM
......................... (L5 —————————— Doc lap — Tu do — Hanh phuce

Thai Nguyén, ngay ..... thang ... nam 20...

TONG HOP Y KIEN, GIAI TRINH

Vé Du thio .......... oo ) I— ettt aene
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CHUC VU, QUYEN HAN CUA NGUOI KY (3)
(KY, ghi vé ho va tén)

Ghi chu:

(*) Ghi r6 tén don vi chi tri soan thao va ghi rd tiép thu hay khong tiép thu. ly do khong tiép thu.

(1) Tén don vi chu tri sean thao.

(2) Tén vin ban quan Iy ndi bo.

(3) Truomg hop cép phé dugc giao ky thay ngudi ding déu thi ghi chit viét tt “KT." vao trude chiic vu cia
ngudi dimg dau, bén dudi ghi chire vy cia nguoi ky van ban,



Mau 10. Vin ban tham dinh

TRUONG DAL HOC KHOA HOC ~ CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG THANH TRA - PHAP CHE Poc 14p —~ Tw do — Hanh phiic
Thai Neuyén, ngay ..... thdng ... nam 20...

VAN BAN THAM PINH

-----------------------------------------------

Kinh gih: covevmimn (2 )essmssmomnmmisnsiinmnmss

Can cir Quy dinh vé soan thao va ban hanh van ban quan ly ndi bd ban hanh
kem theo Quyét dinh s6......... /QD-DHKH ngay......thang....nam....... cua Higu truong
truong Pai hoc Khoa hoc;

Can cr Ho so tham dinh Du thao ............ (Do, do ......... (), gt
phong Thanh tra - Phap ché ngay....... thang....... nam.......... :
Cén ¢ Bién ban hop tham dinh ngay......thang......... nam......(néu co):

Phong Thanh tra - Phap ché ¢é v kién thadm dinh nhu sau:
I. KET QUA THAM PINH

| ) KET Q1A THAM DINH
STT | NOI DUNG THAM BINH -

PLU HOP CAN CHINH SUA KHONG PHU HOP

{ | Surcan thiét ban hanh vén ban

. Pham vi diéu chinh va doi twong ap dung AN
cua Du thao _ < AAR
| 2.1 | Pham v1 diéu chinh o /%
- s AN
¥ /({r /i
2.9 | Doi tuong ap dung B ,i/»”/

Su phu hop cua ndi dung Du thao voi duong

W e o T
‘ 161, chu truong, chinh sach cua PDang
4 Tinh hop hién. hop phép va tinh thdng nhét

cua Du thao

§ | Tinh kha thi cua Du thao

6 | Ngon ngft, k¥ thudt soan thao van ban

7 | Trinh tu. thu tuc soan thao

1. MOT SO NOI DUNG CU THE (néu c6)



[1I. KET LUAN
1. Nhirng y kién thong nhat

2. Nhirng van dé ¢6 ¥ kién khac

Trén ddy la y kién thdm dinh cta phong Thanh tra - Phép ché vé Du
thao......(1)....... , XIN EUT coeeein, 1% —— trinh Hiéu truéng (hodc Phé Hiéu trudng)
trrong Pai hoc Khoa hoe xem xét, quyét dinh./.

CAN BQ THAM DINH CHU'C VU, QUYEN HAN CUA NGUOI KY (3)
(Ky, ghi rd ho tén) (Ky, ghi rd ho va tén)

Ghi chu:

(1) Tén van ban quan Iy ndi bé.

(2) Tén don vi chu tri soan thao.

(3) Truong hop cip phéd duoc giao ky thay nguoi ding déu thi ghi chir viét tit “KT.” vao trude chire vy cla
ngudi dimg dau, bén dudi ghi chire vu cia ngudi ky van ban.




Mau 11. Van ban giai trinh, tiép thu y kién thim dinh

TRUONG DAI HOC KHOA HOC  CONG HOA XA HOI CHU NGHIA VIET NAM

....................... I T—— Doc lap — Tu do — Hanh phic
Thai Nguyén, ngay ..... thang ... nam 20...

VAN BAN GIAI TRINH, TIEP THU Y KIEN THAM DINH
Du thAo ............... (B sscssgissinsnsesen

Kinh gtri: Ban Phap ché va Thi dua

Can cir Quy dinh vé soan thao va ban hanh vin ban quan ly n6i bo ban hanh
kem theo Quyét dinh so......... /QD-DHKH ngay......thang.....nom....... cua truong Dai
hoc Khoa hoc:

Cin cr Van ban tham dinh Du thao.............. (02 TOU— cua phong Thanh tra -
Phap che€ gl cioienn L Dowiinas ngay....... thang....... nam.......... : ..
..................... (1)evevreene €0 ¥ kién tiép thu, giai trinh nhu sau: g

1. Cdc y kién tham dinh da dwoc tiép thu, chinh sira

2. Cic y kién khic nhau hodic y kién bao lwru cin bio cio Hiéu truong &
(hoac Pho Hiéu trwéng) xem xét, quyét dinh

CHUC VU, QUYEN HAN CUA NGUOI KY (3)
(Ky. ghi rd ho va tén)

Ghi chi:

(1) Tén don vi chu tri soan thao.

(2) Tén van ban quan Iy ndi bd.

(3) Truomg hop cép phd duge giao ky thay ngudi dimg diu thi ghi chit viét tit “KT.” vao trude chic vu cia
ngudi dimg ddu, bén dudi ghi chire vy clia nguoi ky van ban.



MAu 12. Vin bén bio luu y kién thim dinh

TRUONG PAI HOC KHOA HOC ~ CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG THANH TRA - PHAP CHE Péc 1ap — Ty do — Hanh phic
Thdai Nguyén, ngay ..... thang ..... nam 20...

VAN BAN BAO LUU Y KIEN THAM PINH

Vé Dur thao eeveevevcieennnnen [ 5 T
Kinh gui: ............. (2)erieeeeriiieee e
Céan ¢ Vian ban th:é"im dinh: D Thaoi.. (L) ABER o théng... Nl cua
phong Thanh tra - Phap ché;
Trén co s¢ Van ban giai trinh, tiép thu ¥ kién tham dinh Du théo ...... (1).......
ngay....... thang....... nam......... cla............. (2)xewnmcnmmmases :

Phong Thanh tra - Phap ché bao luu v kién tham dinh nhu sau:

Noi dung bao luu

Trén day la y kién bao luu cta phong Thanh tra - Phap ché vé Du
15 (| § § P— B 101810y (RS 20— (50114 1 P (3)...... xem x€t, quyét dinh./.

CAN BO THAM PINH CHU'C VU, QUYEN HAN CUA NGUOI KY (4)
(Ky, ghi ré ho tén) (Ky, ghi rd ho va tén)

Ghi chu:

(1) Tén vin ban quan 1v ndi bo.

(2) Tén don vi chu tri soan thao.

(3) Ghi cu thé la “Hiéu truong trudong Dai hoc Khoa hoc™, truong hop aiti Phé Hiéu trudng thi ghi cu thé ho tén
cua Pha Hiéu trudng. Thi du: “Phé Hiéu trudng Neuyén Van A”,

(4) Trudng hop cdp pho duge giao ky thay ngudi dimg dau thi ghi chir viét tat “KT.” vao trude chic vu cla
nguoi dimg dau, bén dudi ghi chie vu coa ngudi ky van ban,



Mau 13. T trinh bio lwu y kién thAm dinh
TRUONG BAI HOC KHOA HOC CONG HOA XA HOQI CHU NGHIA VIET NAM

PHONG THANH TRA - PHAP CHE Péc lap — Tu do — Hanh phiic
Thdi Nguyén, ngay ..... thang ..... nam 20...
TO TRINH
V/v Bao luu y kién tham dinh Du thao......... ' | —
Kinh gl oo (2)eeeeiiirenenn,
Can ¢t Vian ban tham dinh Duthao.......ooooovii(1)

ngay........thang......nam........cta phong Thanh tra - Phap ché;
Trén co s¢ Van ban gidi trinh, tiép thu v kién thdm dinh Dy théo.. ISR 1 I —

ngay........thang........ 7121 B— Sk - T— () R :
Phong Thanh tra - Phap ché bao luu y kién thim dinh nhu sau:

Néi dung bado luu

L e et
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Phong Thanh tra - Phap ché trinh oo, 1 N—— xem Xet, quyét dinh./.

CAN BO THAM DINH CHUC VU, QUYEN HAN CUA NGUOI KY (4)
(Ky, ghiré ho tén) (Ky, ghi ré ho va tén)

Y KIEN HIEU TRUONG
(HOAC PHO HIEU TRUONG)

Ghi clui:
(1) Tén van ban quan Iy ndi bo.
(2) Ghi cu thé la “Hi¢u truong truomg Dai hoe Khoa hoc™, truong hop giri Phé Higu truang thi ghi cu thé ho tén

cua Pho Hi€u truong trudng Pai hoc Khoa hoc. Thi du: “Phé Hi¢u trung Neguyén Vin A”,

(3) Tén don vj chu tri soan thao.
(4) Truomg hop cap phé duoc giao ky thay nguoi diang dau thi ghi chit viét tit “KT.” vao trude chirc vu cia

ngudi ding dau, bén dudi ghi chic vu coa ngudi ky van ban.



[hira 1énh Hiéu trudng truong Pai hoe Khoa hoc, ...... £ — dinh chinh sai
SOt tai
.................... (4).............. nhu sau
Tai trang............., , dong tho ..o tur trén xuodng (hoac dudi 1€n) viét la:
oy slia 1 W 2 o s s i s e e e SR R R R
........................................................... A
Nolsfisn TL. HIEU TRUONG
- Wit CHUC VU, QUYEN HAN CUA NGUOI KY (5) .
e s e (Chii ky, a’au) \m,
- Luu: VT, ....(6)/\“(7) Il
Ho va tén }/

Ghi chu:
(*) Mau nay ap dung dbi voi cac truong hop van ban quan 1y ndi b da ban hanh nhung c¢6 sai sot vé thé thire, k¥
thudt trinh bay hogc so sudt do khau danh may, in 4n.

(1) Chir viét tat tén don vi soan van ban dinh chinh.

(2) Noi ¢in gui van ban dinh chinh.

(3) Tén don vi duoc thira Iénh Higu trudng trudong Pai hoe Khoa hoc dinh chinh van ban.
(4) Tén van ban quan ly ndi bo cén dinh chinh.

(5) Truong hop cap pho dugc giao ky thay ngudi ding dau thi ghi chir viét tar “KT.
ngudi dimg dau, bén dudi ghi chirc vu ciia ngudi ky van ban..

(6) Chir viét tit tén don vi soan thao va sb lugng ban luu (néu can).

(7) Ky hiéu ngudi danh may, nhan ban va sé luong ban phat hanh (néu cén).

" vao trudc chirc vu clia



