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Vv lay c@ng van, thu bao,
chuyén phat nhanh
Kinh gui:
- Cac don vi;

- Cac lop sinh vién.

DPé viéc trién khai cac van ban dén, van ban di va thu, bdo, chuyén phat
nhanh. ..ctia can bd, vién chirc, sinh vién dugc nhanh chong, kip thoi, nha truong thong
béo dén céac don vi, cac 16p sinh vién viéc phat, nhan vin ban, thu, bdo nhu sau:

1. Doi voi can bo:

T4t ca cac vin ban dén, van ban di déu chuyén qua phan mém Edocman dén
cac c4 nhan, don vi ¢6 lién quan. Riéng dbi v6i cac Quyét dinh (b6 nhiém, cur di
cong tac, hoc tap, boi dudng ...) ngoai viéc chuyén qua phan mém Edocman, Van
thu s€ photo, dong dau d6 (van ban di), sao y ban chinh hodc sao luc (vian ban déh)
gui cac don vi, ca nhan co tén.

Do vay, dé nghi cac don vi dang nhap phém mém Edocman cta don vi dinh
ky theo quy dinh va ctr can bd nhan van ban, thu, bao... theo thoi gian sau:

- Thoi gian: Ttr thi Hai dén thtr Sau

+ Buoi sang: Tir 9h00' = 11h00’

+ Bubi chiéu: Tir 15h00'+16h00'

- Dia diém: Phong 105, nha hiéu bo, truong Pai hoc Khoa hoc.

2. Pbi véi sinh vién:

Lop truong hodc Bi thu nhan thu cho 16p (c6 Thé sinh vién).

D6i voi thu bao dam, chuyén phat nhanh: Sinh vién cam Thé sinh vién (hoac
chtmg minh thu nhan dan) dé ky va nhan truc tiép.

- Thoi gian: TU tht Hai dén tha Sau

+ Buoi sang: Ttr 10h00' + 11h00,

+ Buoi chiéu: Tl 15h00' + 16h00'

- Pia diém: Phong 105, nha hiéu bg, truong Pai hoc Khoa hoc.
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