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QUYET PINH

Vé viéc ban hanh Quy dinh quan ly, sir dung phong hop, phong hdi thio,
hoi truong va phong khach cia trwong Pai hoc Khoa hoc

HIEU TRUONG TRUONG PAI HQC KHOA HQC

Can ctr Quyét dinh sé 1901/QD-TTg ngay 23 thang 12 nim 2008 cta Thu
tudng Chinh phu vé viéc thanh lap truong Pai hoc Khoa hoc truc thudc Pai hoc
Thai Nguyén;

Can ctr Quyét dinh sé 50/QD-PHKH ngay 08/02/2012 cta Hiéu trudng
truong Dai hoc Khoa hoc vé viéc ban hanh quy dinh quan 1y, sir dung tai san cua
truong Pai hoc Khoa hoc;

Xét dé nghi ciia 6ng Trudng phong Hanh chinh - T chiic, Trudng phong
Quan tri-Phuc vu,

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay quy dinh quan 1y, sir dung
phong hop, phong hoi thao, h¢i truong va phong khach cua truong Dai hoc
Khoa hoc — Pai hoc Thai Nguyén.

Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.

Piéu 3. Ong Trudng phong Hanh chinh - Té chire, Trudng phong Quan tri-
Phuc vu; Thu trudng cac don vi ¢6 lién quan; cac td chirc, c4 nhéan st dung
phong hop, phong hdi thao, hdi truong va phong khach cua truong Dai hoc
Khoa hoc chiu trach nhiém thi hanh Quyét dinh nay./.
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DAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC KHOA HQC Doc lap - Tu do - Hanh phic

Thai Nguyén, ngay  thdng 6 nam 2014

QUY PINH QUAN LY, SU DUNG
PHONG HQP, PHONG HQI THAO, HQI TRUONG VA
PHONG KHACH CUA TRUONG PAI HQC KHOA HQC

(Ban hanh kém theo Quyét dinh s6:309/0P- DHKH, ngay/4théng 6 nim 2014
cua Hiéu truong truong Dai hoc Khoa hoc)

Chuwong I.
NHUNG QUY PINH CHUNG

Piéu 1. Pdi twong ap dung

1. Quy dinh nay quy dinh nguyén téc chung, trach nhiém ctia cac don vi va
trinh tu thu tuc trong viéc quan ly, st dung phong hop, phong héi thao, hoi
truong va phong khach (sau day goi chung la phong hop) cua truong Dai hoc
Khoa hoc.

2. Quy dinh nay ap dung ddi vé6i can b, vién chire, sinh vién thude Trudng

va cic t6 chic, cd nhan ngoai truong sir dung phong hop cua trudng Pai hoc
Khoa hoc.

Diéu 2. Nguyén tic chung

1. Tuan thi cdc quy dinh ctia nha trudng vé quan 1y va sir dung tai san
cong.

2. Ca nhén, don vi, t chirc mudn sir dung phong hop phai ding ky trén lich
cong tac tuan ctia nha trudng.

3. Trinh tu, tha tuc va trach nhiém cua cac ca nhan, don vi thuc hién theo
cac quy dinh tai van ban nay.

Chuwong II.
QUY PINH MUC PiCH SU DUNG VA QUAN LY PHONG HQP

Piéu 3. S6 lugng phong hop
- Phong hop 1 (phong 116) ¢6 19 ghé;
- Phong hop 2 (phong 410) ¢6 34 ghé;



- Phong hop 3 (phong 411) ¢6 36 ghé;

- Phong hdi thao (phong 412) c6 40 ghé;

- Phong khéch (phong 308) ¢6 10 ghé,

- Hoi truong (phong 503) ¢ 116 ghé;

Piéu 4. Quy dinh b tri sir dung:

1. Phong hop 1: Dung d& chidm thi cudi ky, cubi khéa va cac don vi truc
thudc truong to chirc hop, seminar khoa hoc, két nap dang, doan thé (néu ¢6 nhu
cau).

2. Phong hop 2: Uu tién sir dung cho céc cude hop cép truong, td chic hoi
nghi, hdi thao cip trudong c6 sb lwong dudi 40 ngudi tham du.

3. Phong hop 3: Uu tién sir dung cho céc cudc hop cép trudng, td chic hoi
nghi, hoi thao cip trudng hodc cac cude hop cia to chirc dang, doan thé c6 sb
lugng dudi 40 nguoi tham du.

4. Phong héi thao: Ding dé t6 chirc cac hoi nghi, hdi thao, bao vé luan vin
thac si, luan an tién si.

5. Hoi truong té“mg 5: T6 chirc hoi nghi, hoi thao cia Truong hodc nhiing
chuong trinh hoat dong, dai hoi ctia céc té chirc dang, doan thé cip trudng.

6. Phong khéach: Dung dé Ban Giam hiéu tiép khach trong nuéc va nudc
ngoai.

Piéu 5. Phan cong trach nhiém va quy dinh quén Iy chung

1. Phan cong trach nhiém

a. Phong Hanh chinh- T6 chirc chiu trach nhiém quan ly, diéu hanh st dung
cac phong hop, phong héi thao, héi truong va phong khach.

b. Phong Hanh chinh-Té chirc bd tri phong hop trén co s& ndi dung, thanh
phan, s6 luong nguoi tham du hdi nghi, héi thao... khoa hoc, phu hop, tranh lang
phi.

c. Phong Hanh chinh-Té chirc chi bé tri phong hop khi céc don vi, td chirc
dang ky st dung (thé hién trén Lich cong tac tuan); ddi véi cac don vi, c4 nhan
khéng c¢6 ké hoach str dung trude, phong Hanh chinh- Té chitc khong chiu trach
nhiém bd tri phong hop, phuc vu 1 tan, trir cac cudc hop dot xuit ctia Ban Gidm
hiéu nha truong.

d. Béi vé6i cac cude hop dot xudt vi Iy do khach quan, phong Hanh chinh s&
sap xép, bo tri phong hop (néu con quy phong chua sir dung) khi don vi, c4 nhan
c6 don dang ky phong hop va dugc Ban Gidm hiéu duyét.

L s B AY

V]



d. Phong Hanh chinh-T4 chirc ¢6 quyén tir chdi dé nghi cta don vi st dung
déi véi cac yéu ciu thay dbi, sép xép lai trang thiét bi ndi that, yéu cau gén thém
cac trang thiét bi... néu cb cin cir cho thay viéc trién khai thuc hién céc yéu cau
nay s& lam hu hai dén tai san, trang thiét bi ciia phong hop hodc cac yéu céu
khac khong phit hop voi diéu kién thuc té cia trudng.

e. Viéc trang tri khanh tiét va 1& tAn phuc vu do phong Hanh chinh-Té chirc
thue hién trén co s& théng nhat véi don vi déng ky st dung phong hop va theo
quy dinh chung.

2. Quy dinh quén ly chung

a. Nghiém cdm mang céc chét gdy nghién, chat nd, chét d& chay hodc dong
dinh, c4t, dan, viét, v& 1én tudng, 1én ban ghé trong phong hop.

b. Khong tu ¥ di chuyén, thay dbi vi tri céc trang thiét bi, tai san hodc tu ¥
1ap dit thém cac trang thiét bi trong phong hop khi chua c6 sy dong y cia don vi
quan ly.

c. Trong phong hop khéng an keo cao su hodc hut thudc 14; phai di lai nhe
nhang va giff gin v¢ sinh chung.

d. Khong mac quan cdc, quéan ling, quan 4o ngy, quan 4o thé thao, khéng
di dép 18 khi dén tham dy hop, hoi nghi.

d. Trong qua trinh td chirc hdi nghi, hoi théo, tiép khéch... yéu cau phai giit
gin, bao quan tai san cua phong hop. Phong chirc néng phai kiém tra trude, trong
va sau khi t& chirc xong hoi nghi, hop... dé phan dinh trach nhiém cu thé.

e. Sau khi két thuc hoi nghi hodc cude hop, yéu cau don vi str dung phong
hop phai tt dién sang, méay diéu hoa, quat... va ban giao lai phong cho bd phan
phuc vu ctia don vi quéan ly.

g. Don vi, c4 nhén, td chirc vi pham céc quy dinh vé str dung phong hop ma
gy hu hong, thiét hai cho tai san cong thi phai chiu trach nhiém bdi thuong theo
cac quy dinh ctia Truong va cua phap luat.

Pidu 6. T6 chire phuc vu cic phong hop

1. Khi nhén duogc ding ky st dung phong hop, phong Hanh chinh-Té chie:

a. V& sinh phong hop, lau chui, ké dét ban, ghé gon gang.

b. Kidm tra toan bo hé théng thiét bi phuc vu phong hop nhu dién, diéu
hoa..., chuén bi sin sang céac diéu kién vat chét khéc.

c. Tt ca cdc cong viée trén phai hoan At trude gid hop t6i thiéu 15 phat doi
véi cude hop thong thudng va trude gio hop 30 phat dbi véi cac cude hop quan

trong;
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d. Thu don, vé sinh phong hop ngay sau khi cac cudc hop két thuc.

2. Don vi ding ky phong hop kiém tra phong hop trude gid hop tdi thiéu 15
phut ddi v6i cudc hop théng thuong va trude gidr hop 30 phit dbi véi don vi
cudc hop quan trong;

3. Trong gi¢ hop, nhan vién phuc vu phai truc san sang dé phuc vu.

Chuong I11.
TRINH TU PANG KY SU DUNG PHONG HQP

Piéu 7. Ping ky ké hoach sir dung

1. Céc don vi ¢6 nhu cau st dung phong hop cho tuin ké tiép phai ding ky
trén Lich cong tac tudn ctia nha truong, mudn nhét vao 10h00’ thir 6 hang tuan.
“Mau dang ky Lich cong tac tudn” dugc quy dinh tai Mdu I ctia Quy dinh nay.

2. Béi v6i cac hoi nghi, hoi thao, hoat dong.... cé quy md 1én; don vi, to
chtre dang ky sir dung phong hop dién diy di thong tin vao “Pon ding ky sir
dung phong hop” duoc quy dinh tai Mdu 2 ciia Quy dinh nay va giri cho phong
Hanh chinh - T4 chirc mudn nhét vao 10h00’ ngay thir 6 hang tuan.

3. Dbi véi cac cude hop dot xuat khong cé trong Lich cong tac tudn (vi ly
do khach quan), don vi, t6 chitc ding ky sir dung phong hop theo Mdu 3 cua
Quy dinh ndy va giri cho phong Hanh chinh T4 chitc mudn nhét 1a 02 gio dong
hd trude khi bat dau cude hop.

Piéu 8. Quy trinh thue hién

1. Sau khi céc don vi, t6 chirc ddng ky str dung phong hop, phong Hénh;\‘{x
chinh- T4 chie xay dung Lich cong tc tuan. w

2. Cin ¢ vao ndi dung, quy mé cudc hop, phong Hanh chinh- T6 chirc bﬁ)/
tri, sép xép phong hop cho phit hop, khoa hoc.

3. Trudng hop bi trung phong hop, hodc di st dung hét quy phong hop,
phong Hanh chinh- Té chirc bdo lai cho don vi ding ky trong thoi gian sém
nhit. Uu tién phong hop cho cac cudc hop cip trudong va don vi, to chirc ding ky
lich hop sém hon.

Chuong 1V.
TO CHUC THUC HIEN
Piéu 9. Khen thwéng, xir Iy vi pham
1. Can b, vién chirc, nhan vién va don vi chap hanh tét quy dinh tai quy

ché nay s& dugc biéu duong, khen thudng theo quy dinh.



2. Trudng hgp vi pham tuy theo mirc d¢ sé€ bi xir ly ky luat hanh chinh hodc
cac hinh thire xir 1y khéc theo quy dinh ctia phap luat. Néu gdy méat mét, hu hong
tai san cla co quan s& phai bbi thuong va xit Iy theo quy dinh ctia phép luat.

Piéu 26. Trach nhiém thi hanh

1. Thu trudng cac don vi cén clr chirc nang, nhiém vu trién khai thuc hién
nghiém tic cac quy dinh tai quy dinh nay.

2. Cén bd, vién chirc, nhan vién va cac ca nhan c6 lién quan c6 trach nhiém
thue hién nghiém tGc quy dinh tai quy dinhh nay.

3. Trong qua trinh thuc hién, co6 vAn d& can stra d6i, bd sung, da nghi cac
don vi, c4 nhan ¢6 vin ban giri phong Hanh chinh-Té chirc dé tdng hop, bdo céo
Hiéu trudng xem xét, bd sung, sira ddi cho phi hop./.
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Ghi chu: - Cac don vi chu dong dang ky lich cong tdc mudn nhét vao 10h00' ngay thir 6 hang tuan.

- Phong HCTC chi bb tri, sap xep phong hop cho cdc cé nhén (don vj, td chuc) ding ky lich cong tic tuin.
- Phong HCTC wu tién bé tri, sip x€p phong hop cho cic c4 nhan (don vi, td chirc) dang ky lich cong tic tudn sém hon.




Mau 2

TRUONG PAI HOC KHOA HQC

PHIEU PANG KY SU DUNG PHONG HQP

BEO SR AR .cvvinnnsionsinsiniion e s siasinsics 501 1 e SNSRI Dién thoai:..................
Ping ky phong hop ngay:....../........ ....20......(Thtt........... )Thai gian tir.......h d&n.......h
- Phong hop sd 1: [ - Phong hop s6 3: [0 - Hoi trudng 16n: [

- Phong hop 86 2: [ - Phong hi thao: [] - Phong khach: [

S6 nguwoi dw hop:......c.cceevereeeeeeecceeiae, )7 R e > ST ol
NOL Y HOPE —ocosminmmosemmimssmmmsmn i i e s L b S

.......................................................................................................................

Yéu cau vé khanh tiét, Ie tin:

Hé théng am thanh: C6 [0  Khéng ]
Hé thdng may chiéu: C6 [0 Khong []
Bang tén dai bicu: C6 [0  Khong [ (Kém Danh séch, chirc danh dai biéu- néu co)
Market phonghop: €6 [0  Khoéng [ (Kém ndi dung Maket- néu c6)
Ban phat tai liéu: Co O Khoéng [
Nudc khoang: Co O Khong O
Nudce che: o O Khéng []
Hoa dit ban: 6. O Khoéng [
Trai ciy : Co L Khéng [
Banh keo: cé6 U Khéng O
Ping ky nhin lich hop qua SMS: O
SRR 0A o mt o e i T e e e R e R o

..........................................................................................

Liru y: Sau khi str dung phong hop hoic thiét bi, ngudi str dung phai:
- Thue hién t&t Quy dinh st dung phong hop.
- T4t deén, cac thiét bi dién va céc thiét bj khac (néu c6 st dung)
- Ban giao lai phong hop cho phong Hanh chinh-Té chie.

Ngay  thdng  nam 20
PHONG HCTC THU TRUONG PON VI NGUOI PANG KY



MaAu 3

TRUONG PAI HQC KHOA HQC

PHIEU PANG KY SU DUNG PHONG HQP

(Dot xuit)

O Vi8I0 cnioncs somsnmmsmsenssmorans B V] sttt Pién thoai:..................
TR 0L <, v o biosmmobins s wiiinmsoom s s i T 533137 5 08 8 AR K o WA B e L
DPing ky phong hop ngay:....../......... | R )Thai gian tu........ hrdehi.. ... h
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IR EBAINS . o e e s s s st i as Badston s el il b P MR s Lo e
6 110 17 L SR SRR ML e R RS R L e Bl
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-Phong hopsé 1: O - Phong héi thao: [

- Phong hop s62: [ - Héi truong 16n : [

-Phong hops63: Ol - Phong khach: ]

Luu y: Sau khi sir dung phong hop hodc thiét bi, don vi/ nguoi st dung phéi:
- Thye hién t6t Quy dinh sit dung phong hop.
- T4t deén, cAc thiét bi dién va céc thiét bj khac (néu c6 st dung)
- Ban giao lai phong hop cho phong Hanh chinh-T6 chire.

Ngay  thang  ndam 20
PHONG HCTC PON VI PANG KY



