TRUONG PAI HQC KHOA HQC
PHONG HANH CHINH -TO CHUC

DANH MUC CAC THU TUC HANH CHINH

1. Huéng dan dang ki thi dua dau nam hoc

2. Hudng dan tong két nim hoc

3. Hudng dan thi dua theo dot hodc chuyén dé

4. Xét ky niém chuong "Vi su nghiép gido duc"

5.Quy dinh \é tiéu chi, quy trinh, thtuc xét, cdng nin dé tai, sang Kn cip co so

1. Thi tuc diing ki thi dua ddu nim hoc

Thanh
phan ho so

Vin ban hwéng din ding ky thi dua dau nim hoc

Quy trinh Pon vi/ ngwdi | Thoi gian tiép
thuc hién, giai nhan ho so/
quyét gidi quyét
Budc 1: C4 nhanding ki thi dua dau nim theo| CBVC cacdon 07 ngay
mau. (Tai mau tai day vi
Quy trinh Budc 2: Pon vi déng ky thi dua dau nam cua tap | CBVC V(fiThﬁ 07 ngay
thil tuc thé. (Tai mau tai dﬁvlﬂ truéng cAcdon vi
: Budc 3: Cacdon vi tong hop ban dang ky thi dua | Phong HCTC 07 ngay
cia cAnhan vaap thé giri Bo phan TH-KT truong
Budc 4: Tong hop dang ky cuia cdcdon vi trinh Phong HCTC 05 ngay
Hiéu truong
Budc 5: Tra lai cAcdon vi ban tong hgpdang ky thi | PhongHC-TC 07 ngay
dua cua don vi
Thong tin | Phong HCTC: 02803 746982

lien hé

Ms Van: 0915311036



http://us.tnu.edu.vn/chi-tiet/mau-td-kt-01-huong-dan-dang-ky-thi-dua---khen-thuong-dau-nam-hoc-80
http://us.tnu.edu.vn/chi-tiet/mau-td-kt-01-huong-dan-dang-ky-thi-dua---khen-thuong-dau-nam-hoc-80

2. Thi tuc téng két niam hoc

Thanh
phan ho so

Viin ban hwéng din tong két nim hoc

Quy trinh

Pon vi/ nguoi
thuc hién, giai

Thoi gian tiép
nhan ho so/

quyét giai quyét
Budc 1: CAnhanty viét ban tong két cudi nim theo| CBVC cacdon
mau. (Tai mau tai day) vi 15 ngay
Budc 2: Pon vi hop xét két qua cudi nim cia cd| CBVC vaThu
nhan vaap thé. (Tai mau tai day) truéng cacdon vi
Quy trinh | Budc 3: Cacdon vi tong hop két qua thi dua cta ca| Cacdon vi va 07 ngay
thi tuc | nhan vaap thé giri b phan TD-KT trudng phong HCTC
Budc 4: Tong hop két qua thi dua cia cacdon vi Phong HCTC 10 ngay
Budc 5: Hop HP xétduyét két qua thi dua cua cac | PhongHC-TC
don vi
Budc 6: Thong badét qua hop xét trén Website | PhongHC-TC 07 ngay
truong
Budc 7: Qb congnhan nhitng danhhi¢u thi dua PhongHC-TC
kKhenthuong cta truong
Thong tin | Phong HCTC: 02803 746982
lién hé Ms Van: 0915311036

3. Thii tuc khen thwéng theo dot hoic theo chuyén dé

Thanh
phan ho so

Vin ban phat dong thi dua theodot hodc theo chuyéndeé

Quy trinh Pon vi/ ngwdi | Thoi gian tiép
thuc hién, giai nhan ho so/
quyét gidi quyét
Budce 1: Ca nhan,tap thé tom tit thanh tich the¢ CBVC cacdon
mau. (Tai mau tai day) vi 07 ngay
Budce 2: Pon vi hop xét thanh ticktia canhéan,tap | CBVC vaThu
Quy trinh thé. [Tai mau tai day) truong cacdon vi
thi tuc Budc 3: Cacdon vi tong hop thanh tichcua ca| Cacdon vi va 05 ngay
nhan,tap thé gii bo phan TD-KT truong phong HCTC
Budc 4: Tong hop két qua cua canhanvatap thé | Phong HCTC 05 ngay
Budc 5: Hop HP xétduyét két qua PhongHC-TC
Budc 6: QD khenthudng tap thé, canhan PhongHC-TC
Budc 7: Trinhcap trénkét qua dé nghi khenthuong | PhongHC-TC 05 ngay
(néu c0)
Théng tin | Phong HCTC: 02803 746982
lién hé Ms Van: 0915311036



http://us.tnu.edu.vn/chi-tiet/mau-td-kt-02-cac-mau-tong-ket-nam-hoc-81
http://us.tnu.edu.vn/chi-tiet/mau-td-kt-02-cac-mau-tong-ket-nam-hoc-81
http://us.tnu.edu.vn/chi-tiet/mau-td-kt-bao-cao-thanh-tich-theo-dot-hoac-theo-chuyen-de-84
http://us.tnu.edu.vn/chi-tiet/mau-td-kt-bao-cao-thanh-tich-theo-dot-hoac-theo-chuyen-de-84

4. Thia tuc dé nghi xét ting Ky niém chwong "Vi sw nghiép gido duc"

Thanh
phan ho so

Vin ban hwéng din dé nghi xét ting Ky niém chwong "Vi sw nghiép gidoduc"

Quy trinh Pon vi/ ngwdi | Thoi gian tiép
thwe hién, gidgi | nhén ho so/
quyét gidi quyét
Budc 1: CAnhan tomtit thanh tich theandu. (Tai | CBVC cacdon
mau tai day) vi 05 ngay
Budc 2: Pon vi hop xét thanh tichcia ca nhan.| CBVC vaThu
Quy trinh | (T4i miu tai day) truong cacdon vi
thi tuc Budc 3: Cacdon vi tong hop thanh tichcua ca| Cacdon vi va 02 ngay
nhangtri b phan TD-KT truong phong HCTC
Budc 4: Tong hop két qua dé nghi Ky niém chuong | Phong HCTC 03 ngay
cua caccanhan
Budce 5: Hop HD xétduyét PhongHC-TC
Budc 6: Trinhcap trénkét qua dé nghi Ky niém PhongHC-TC 05 ngay
chuong
Théng tin | Phong HCTC: 02803 746982
lién hé Ms Van: 0915311036

5.Quy dinh \é tiéu chi, quy trinh, thtuc xét, cong nin dé tai, sang Kn cip co so

Thanh
phan ho so

Vin ban hwéng din Quy trinh, thii tuc, cOngnhén dé tai, sangkién cip co sé'

Quy trinh

Don vi/ nguoi
thue hién, giai

Thoi gian tiép
nhan ho so/

quyeét gidi quyét
Budc 1: Ca nhandang ky sangkién cai tién theo| CBVC cacdon
mau. (Tai mau tai day) Vi 10 ngay
Budc 2: Pon vi hop sangkién cai tién ciia canhan.| CBVC vaThu
Quy trinh | (T4i miu tai day) trudng ccdon vi
thi tuc | Budc 3: Cacdon vi tong hop sangkién cai tién cta | Cacdon vi va 05 ngay
canhangti bd phan TD-KT truong phong HCTC
Budc 4: Tong hop ding ky sangkién cai tién cia | Phong HCTC 07 ngay
caccanhan
Budc 5: Hop HD xétduyét sangkién cai tién PhongHC-TC
Budc 6: Thong badeét qua hop xét sangkién cai | PhongHC-TC 05 ngay
tién
Théng tin | Phong HCTC: 02803 746982
lien hé | Ms Van: 0915311036




